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SVNEC SCHOOL OF MS EXCEL 

  

 EXCEL FILE PROTECTION 

 

FIRSTLY MAKE A COPY OF EXISTING WORK SHEET THEN TRY 

↓ 

EXCEL FILE PROTECTION  

↓ 

FILE MENU 

↓ 

CLICK ON INFO 

↓ 

CLICK ON PROTECT WORKBOOK 

↓ 

CLICK ON ENCRYPT WITH PASSWORD 

↓ 

SET PASSWORD 

↓ 

RE ENTER PASSWORD 
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